(Please delete the red text in the following fields indicated by brackets and replace them with the required information. Once this has been completed, please delete the brackets containing the information and this instruction.)

(Salutation)

(First name)(Surname)

(Address)

(Organization/ Company)

(City) (Postal code) 

(Country)

Ref: Schengen Visa Application for (Salutation)(First Name) (Surname) 

Isernhagen, (Month, date, year)

To Whom It May Concern:

I write to confirm that (Salutation)(First name) (Surname)  

is participant of the 3 DTV-Conference 2009 – The True Vision 

and needs to travel to Potsdam during the week of May 02-08 2009 to attend this conference. The conference will take place from May 04-06 2009
at the Mercure Hotel Potsdam City, Lange Bruecke, 14467 Potsdam.
Please grant the necessary visa to allow him to stay in Germany for the aforementioned period. If I can be of further assistance, please do not hesitate to contact me at the above address, by phone at +49 (0)511 470 64 29 (or mobile: +49 (0)170 523 33 40) or by email at kenzler@kcmweb.de .

Yours sincerely,

kenzler conference management
	
	
	
	
	



